Confidentiality and Access to Education Records
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I1l. ANNUAL NOTIFICATION OF RIGHTS / RELEASE OF DIRECTORY INFORMATION

1. On an annual basis, the District will notify parents and/or eligible students currently in
attendance of their rights regarding a student’s education records. This notice will be published
in all student handbooks in the District and will also be published in the District’'s guide to Pupil
Personnel [or Special Education] Services and will be published in any other manner
“reasonably likely” to inform such parents and eligible students of their rights. The District will
take steps designed to ensure that parents or eligible students whose primary or home
language is not English or who are disabled will also be notified of their rights regarding a
student’s education records.

1. On an annual basis, the District will also notify parents and/or eligible students currently in
attendance of any categories of information designated as directory information. This notice
will provide such individuals with an opportunity to object to such disclosure. An objection to the
disclosure of directory information shall be good for only one school year. Parents and/or
eligible students may not use the right to opt out of directory information disclosures to prohibit
the District from requiring students to wear or display a student identification card.

1. In the annual notification, the District will also provide notice to parents and/or eligible students
that the District is legally obligated to provide military recruiters, institutions of higher education,
or school choice programs, upon request, with the names, addresses and telephone numbers of
secondary school students, unless the secondary student or the parent of the student objects to
such disclosure in writing. Such objection must be in writing and shall be effective for one
school year.

IV. CONFIDENTIALITY OF EDUCATION RECORDS
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V. ACCESS TO EDUCATION RECORDS

1. Parents and/or an eligible student have the right to inspect and review all education records of
the student unless such rights have been waived under Article Xl, below. Parents’ rights of
inspection and review are restricted to information dealing with their own child. In the case of
an eligible student, the right to inspect and review is restricted to information concerning the
student. All requests for access to education records must be in writing.

1. When submitting a written request to inspect or review education records, the request must
identify the record or records being sought. The District will notify the parent or eligible student
of the date, time, and location where the records may be inspected and reviewed.

1. The parents or eligible students may designate in writing a representative to inspect and review

Approved May 22, 2026 Meriden Public Schools Page 2



the records. Consent for disclosure of education records to a designated representative must
be signed and dated by the parent or eligible student.

1. A school professional shall be present at all such inspections and reviews and shall respond to
reasonable requests for explanations and interpretations of the records.

1. For the records of regular education students, the Board will make education records
available for inspection and review by parents or eligible students within a reasonable period of
time, but in any event, no more than forty-five (45) calendar days from the receipt of a written
request.

1. For students requiring special education, the Board will comply with a request to review and
inspect the child’s education records without unnecessary delay and before any meeting
regarding an IEP or any due process hearing or resolution session held in accordance with the
IDEA; otherwise, the Board will comply with such request not later than ten (10) school days of
such request.

1. Parents of students eligible to receive special education and related services (or the eligible
student) have the right to receive one free copy of their child’s (the eligible student’s) education
records. The request for the free copy must be in writing and the Board will comply with the
written request within ten (10) school days of the request. Notwithstanding the fact that a test
instrument or portion of a test instrument may meet the criteria of an “education record” under
the Family Educational Rights and Privacy Act, 20 U.S.C. § 1232g, any test instrument or
portion of a test instrument for which the test manufacturer asserts a proprietary or copyright
interest in the instrument shall not be copied. The parent or eligible student retains the right to
review and inspect such information and the Board shall respond to reasonable requests from
the parent or eligible student for explanations and interpretations of the student’s education
record, which may include reviewing copyrighted testing instruments.

1. Aside from a parent or eligible student, staff members, school employees and other school
officials may access a student’s education records only if they have been determined by the
District to have a legitimate educational interest in accessing the information contained in such
records. Disclosures to any other parties may only be made in accordance with the exemptions
and provisions set forth in Article VII, below.

1. Pursuant to the procedures set forth in Article VI, below, the District maintains a record of all
parties that have requested access to education records, including access to education records
found in computer memory banks.

. Non-custodial Parents:
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1. Divorced Parents

2. Incarcerated Parents
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1. Unaccompanied Youth:
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1. The District will appoint an individual to be responsible for the care and upkeep of all education
records. Education records are kept by categories, each of which encompasses a specific type
of data collected during a student’s educational career. These categories also determine how
long the District must maintain the records. The District will provide to parents, on request, a list
of the categories and locations of education records collected, maintained, or used by the
District.

1. Except as provided below, a record (log) will be kept documenting each request for, and
disclosure of, personally identifiable information from the education records of each student,
including information found in computer memory banks. The record log shall contain:

1. the name of any individual, agency, or organization that requested or obtained access to the
student’s records;

. the date of the request for access;

. whether access was given;

. the purpose for which the party was granted access to the records;

. the names of additional parties to whom the receiving party may disclose the information on
behalf of the District; and

6. the legitimate educational interest in obtaining the information.
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1. The record (log) requirement does not apply to requests from, or disclosure to:

1. a parent or eligible student;
2. a party seeking directory information;
3. a party who has a signed and dated written consent from the parent and/or eligible student;
4. school officials from the school district in which the student is currently enrolled who have a
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legitimate educational interest in the information contained in the student’s record; or

5. persons seeking or receiving the information as directed by a Federal grand jury, other law
enforcement subpoena, or ex parte order of the Attorney General of the United States (provided
that the information requested is not to be redisclosed).

1. The record (log) is a permanent part of the student’s education records and must be available to
the parent or eligible student upon request.

1. If the District makes a release of education records without consent in a health and safety
emergency, the district must record:

1. the articulable and significant threat to the health and safety of a student or other individuals
that formed the basis for disclosure; and
2. the parties to whom the District disclosed the information.

VIl. THE RELEASE OF RECORDS OR PERSONALLY IDENTIFIABLE INFORMATION
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1. School districts are legally obligated to provide military recruiters or institutions of higher
education, upon request, with the names, addresses and telephone numbers of secondary
school students, unless the secondary student or the parent of the student objects to such
disclosure in writing. Such objection must be in writing and shall be effective for one school
year.

1. In all other circumstances, information designated as directory information will not be released
when requested by a third party unless the release of such information is determined by the
administration to be in the educational interest of the District and is consistent with the District's
obligations under both state and federal law.

1. The District may disclose directory information about students after they are no longer enrolled
in the District. Notwithstanding the foregoing, the District will continue to honor any valid
objection to the disclosure of directory information made while a student was in attendance
unless the student rescinds the objection.

1. An objection to the disclosure of directory information shall not prevent the District from
disclosing or requiring a student to disclose the student’s name, identified or institutional email
address in a class in which the student is enrolled. Parents and/or eligible students may not
use the right to opt out of directory information disclosures to prohibit the District from requiring
students to wear or display a student identification card.
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1. The District will not use the student’s social security number or other non-directory information
alone or combined with other elements to identify or help identify the student or the student’s
records.

E. De-identified Records and Information
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F. Disciplinary Records:
Nothing in this policy shall prevent the District from:
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IX. AMENDMENT OF EDUCATION RECORDS
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1. Request in writing that the District amend the records;
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X. HEARING RIGHTS AND PROCEDURES
A. Rights
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B. Procedures
le Cehhechiehiing ghadtbarheks withipaseisesioskidils diste @diarrdgubisyiatdesy .
BmEhef plaeeims i rqijlgwhlhmtmmmlb@tmm rmimoétbfetﬂatlaeaim and

peirigiat itakalifayeoiitasio Wbidis: of the
RpFihe tregisirrlait hetingatisibelne

thelhketstvdertigeraiies, upon request, of the names of all individuals providing
driginallgtiatsratesiatements are used only for the purpose for which they were

fecHiet wakvey sinet seaultedbpdheiBuinttae diandition of admission to or
thalheyway @aigit.writing and executed by the student, regardless of age, rather

B. A waiver may be revoked with respect to any actions occurring after the revocation.
C. Revocation of a waiver must be in writing.

XII. SPECIAL CONFIDENTIALITY PROCEDURES FOR HIV-RELATED INFORMATION
A. The following definitions shall apply to Article XII of this policy:

1. Confidential HIV-Related Information

5. School Medical Personnel
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B. Confidentiality of HIV-related Information

C. Accessibility of Confidential HIV-related Information
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e) a melcal examlner to aSSISt in determlnlng cause of death or
f) any person allowed access to such information by a court order.

D. Procedures
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XllIl. CHILD ABUSE REPORTING
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XIV. RIGHT TO FILE A COMPLAINT
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Student Privacy Policy Office
U.S. Department of Education
400 Maryland Avenue, S.W.
Washington, DC 20202-8520

Legal References:

State Law:
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Conn.
Conn.
Conn.
Conn.

Conn

Conn.
Conn.
Conn.
Conn.
Conn.
Conn.
Conn.
Conn.
Conn.
Conn.

Regs.
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Gen. Stat. § 1-210 et se
Gen. Stat. § 10-220h
Gen. Stat. § 10-15b
Gen. Stat. § 10-233d
Gen. Stat. § 10-234aa
Gen. Stat. § 10-234bb
. Gen. Stat. 8§ 10-234cc
Gen. Stat. § 10-234dd
Gen. Stat. § 10-234ff
Gen. Stat. § 10-23499
Gen. Stat. § 10-220d
Gen. Stat. § 10-253
Gen. Stat. § 17-16a

Gen. Stat. § 17a-28

Gen. Stat. § 17a-101k

Gen. Stat. § 19a-581 et seq.

Gen. Stat. § 46b-134

Conn. State Agencies § 10-76d-18

StaspdrepartMentsjdndecBiadefididaunee 200 Civil Rights Protections and
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StaipdrepfartmMenisgfdndec BiadebistdanerientyivkkighGumiees onsnan2017
StasoDensitenesdroftihducation memorandum dated December 21, 2010, on
b sitdiop: Reteatiiv Sepedylep48-Education

Federal Law:
Family Educational Rights and Privacy Act (FERPA), 20 U.S.C. § 1232g

USA Patriot Act of 2001, Pub. L. No. 107-56

Every Student Succeeds Act, Pub. L. No. 114-95

Healthy, Hunger-Free Kids Act of 2010, Pub. L. No. 111-296
ehsdyGlin peyevidatbhyamelsss tadonatutdssikiaute A, 42NbS13488511431

34 C.F.R. 88§ 99.1 - 99.67

34 C.F.R. § 106.45

34 C.F.R. 8§ 300.560 - 300.576
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http://ctstatelibrary.org/wp-content/uploads/2015/07/M8.pdf
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http://www.ed.gov/policy/gen/guid/fpco/ferpa/safeschools/

